7-10/2018-CCRUM/Admn.

Central Council for Research in Unani Medicine
{An Autonomous Body of the Government of India)
163, Institutional Area, Opposite D-Block, Janakpuri, New Delhi-1 10038

TENDER FOR PREPAIRING OF PAY ROLL SOFTWARE,

Central Council for Rescarch in Unani Medicing, New Delhi, an Autonomous
Body of the Government of India under the control of Ministry of AYUSH invites
sealed tenders [rom repuled and experienced firms for ‘DEVELOP OF PAY
ROLL SOFTWARE AS PER 7" CPC for the Couneil.

2 The interested agencies/firms are required to submit the bid, The bids m Sealed
Cover superscripted “Tender for development ol Pay Roll Software” should reach
this Oiffice on or before 28" June, 2018 (il 05.00 PM.

3. Interested partics may visit office premises for inspecung Accounts related
information during 22-26" June 2018 in office hours. No quotation will be
accepted after last date of submission of guotation. The renders/quotation/bid will
be opered on the next wurking day at 3.00 PM in presence of intending tenderers
or their authorized representative in Council's Committee Room,

5. Amount of Earnest Money to be Deposited as Rs. 15,000/ (Rupees Filteen
Thousand Only) in the shape of Demand draft, in favour of the Director General,
Central Council for Research in Unani Medicine payable at New Dethi.

6. The tenders shall remuain valid for 90 days from the date of receipt of the same.
Any future clarification und (of corrigendum(s) shall be communicated through
Assistant Director{ Admin) Cenral Council for Research In Unani Medicine, 61-
63, Institutional Area, Opposite D-Block, Janukpuri, New Delhi-110058.

7. The rates should be Indicated both in words and figures. In case of discrepancy
between the figure (number) and words, the rates given in the words only will be
taken as authentic and no further claritication will be sought from the bidder

R AR extengive and deionsiratéd backoround knowledge i designing, unalyzing
bplermen time and (eainioe users on the usage of Pavroll Management Software
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9, Details of work experiences with sottware projects

| Bidders must submpit ctivithes plan ouslaing s e asabgnment will be ding
and when it ix expected 10 he completed

| |.Bidders are reguired to submit profile of suslT qualificarions and expericnees

| 2. Bldders must have e mimimum of Bvaues scfaied experience in designing.
analyzing and mpiementing the st

|3, Qualified consultamcy frm musl provide contiaet details of af Jeast five (2)
references of clients for which software services have been successiully
performed

|4 Bidder must inclutle o signed wid stmpdd cover tler tansmitting he
proposal package to the «bove address,

15.Financial propesal niust contain detailed hreakdown of wll costs related 1o the
full implementation of the assignment

1. Expected Payroll Sofiware Manageman! Systent st have the capacity tn
automaticallv caleulate wages based on yuor preset seliedide daily, weekly, hi-
weekly or monthly. The systénr must be capable of comsolidating wage related
items like attendance. sulary grade, henefits, reimburséments, leaves, advances.
withholding taxes, terms and policies 1o as well as compute wages, Besides, the
systern should the fealures enstoniized along  multiple pay and  benefils
structures and further vonfigured for specific emplovees or contractors.

17 The sotbware mmust be able to automaticnlly dllow cmplosees w submit leave
claims and monitor their leave balance. while managers can review such
requests and notify employees of approved or declined cloims as well as
cateulites aceried leaves Tor wage Galeulation,

(B Fnsure (hut he s stem has the eapoeity to enter, maek nnd ealealate
expenses, deduetions, loans, advances and wiber empliser costs, Jhe expected
Payroll Software Manazement System must contain teatures on loan ledger to
account for all approved empioyee loans nnd be able 10 handle reimbursements
based on approved expenses.
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19, Expected  Software must be uble to manage various  benetfits claims,
including sllowances and other employee honuses. The system must have
solution that will ineorporae knowledde se ol benefils where employvees can

seleet e shibimat o elun

20, Expected Soltware st feature Tncome kix & deductions where it is able 1o
featiire  processes both  pro- dmd  posi-lax deductions. The systemi  musl
automaticathy be able 1o culculate both pre and post Lixes.

M Expected payroll Soltware fiantgement dystem: most have a stundalone
systeint 1ha  mclude fimeshests U0 @ fme-traching  Jesturg: o manage
attendancen muost be abic o track absences, increments, Jeuvies and attritions
and synehronize tiese data with wage caloulations.

23 Expected Payroll Solware managanent Systent st contain leature that
generates payrall repoiis like =alary smrements. benefits reporls or leave
smmaries that enable emplovess W alsoy becess the piariorn 1o chech or primt
payslips

3. Fxpecied Payroll management System must contain featuie that act as a
central repasitory of emplayee regomds ind related documents, The leature must.
clude docament manauement 1o handle fles like witer letter, experience
letter, emiployee profiles: organizational ehins and applicable statutes for labor,

b stnned oecupational salery
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Assistant Director{ Admin)
For Director General



